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 ב

ᶕ ɼ ∕ ꜘ ָ ɼMicrosoft® PowerPoint® 

2010 ᶱԋ ҿ꜠ ɻ ᵲ ΊЇה ꜡ԓᶕ ∕ ₴ɼ 

PowerPoint 2010 ԓ Ғ ᵲ Ї װ ∕

ָ ҙΊ Ҙҟ ɼ 

¶ Ίװ ҅ ꜗ Ѓᶡ ⅓ ɻ꜠ ЄЇ 

װ ԐЇ∕ Ԑғᶕ ꜗ ҅ ɼ 

¶ ᵲ Ί ꜡ ᵲЇ ᵲ ғῚָל ᵲɼ 

¶ Ї װ ᵲɼ 

PowerPoint 2010 ꜡ ָתמ֢ ╔ Ї ҙ ᶱԋ ɻ

∕ ɼ 
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PowerPoint 2010 Е  

∕ מ  

҅֙ Ḉғװ Ԑɻ ΐ֩Ї Ї

꜠ ∕ ɼ ЇPowerPoint 2010 ᶱԋ∕ ꜠ ꜗ

Їה ꜡ԓ ᴭ ɼ 

ᵩ  

ԓᶕ ΊЇ װ Ҳ ӎ ᵩЇװᶕ ᵲ Ί

Ҙҟ ɼ 

¶  PowerPoint Ҳ ῇ ɼ ἥҘҟָװ  ñ ꜘ ₴ɻ

ɻӫ װ ◑ үװ Їה ᵩᵩ ɼ

Ї ԓ ῇ ᴰ ҿ PowerPoint ҅ ⅎЇ ғῚָלΐ֩ Ғ

Ὶל ᴌɼ 

¶ ԓ Ҳ ῇ ᴌ ᵩ ᴮ ᵩῡ ΊЇ

⁯ ᴌ ᵩ ɼ 

¶ ᶕ ΊЃ Ҙҟ ɻ ∩ װ ɻ

◑ ΊЄЇ ᶕ Ὶל Ҳ ɼ 

∕ ₴  

ɻ ɻ ᵲЇ ꜡ ∕ ɼҒ Ҙҟ ָ К ῗ  ñ 

Ҳ ₵₉ ꜡ ҏ ᴶ Ḫ Ⱶɼ 

¶ ꜘ꜠ Ҏ ⅓ ꜠ Ї ᴭ Ⱶɼ ᶕװ ꜠

═ ┼ ӎ꜠ Ї ғᶕ ═ ┼ ҅ ɼ 

¶ ⌐ Ҙҟ ӎ Office Ӏ ∕ ɼ ᶕװ Ӏ  

Microsoft Office 2010 Ҳ ɻ ᵩ Їװ Ҙҟᵲ ɼ 

¶ Ὶל SmartArt Ѓ ῗ ᴭ ЄЇ

ᶕ Ί ῇ ∆ ∕ ָ ҙ ָ ɼ 



 

 

 

 3 
 

Ί 

ꜗ װ ꜡ ∕ Ὺ ᵲЇᵜ ֙ꜗ Ṣ

└ ᴂɼ Ї  PowerPoint 2010 Ҳ ӎꜗ Ї װ └

Їת Ҙװ ԓ ᵲ Ї Ғ Ҙ ԓ ᵫ  ɼת

Ḧ ҙ ΐ֩Кװ װ ɻ ֙Ὺ К

 Microsoft Office BackstageË װ ꜡ ֙ Ї ɼ װ

ɻΐ֩ ῚῪ Ї ҙ װ ӎ PowerPoint 2010 ᵩ Ї ֙

ᴑꜙ װ ҅үḈ⌐ ᵣ ɼ 

ᵲ 

װ ᵲ Ї∕ ᴰ ɼ 

¶ Ṩ꜡ Ї װ ɻ ɻ ҏ ү ɼ 

¶ ᶕ װ ɻ ⅎ ɼ 

¶ Ḧ ῗ ᴌϼ ɼ װ Ḧ ῗ Ї ᶕ

ה Ḧ ᴌɼ 

¶ ꜗ ᵲ ɼ҅ └ᵣ Ầ

ɼ 
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ᵲ 

ғװ Ԑ ΐ֩ Ї ғῚָל ᵲ ɼ ᵫЇΐ֩ ᵲ

Ὺ ₴ ‟ ָת ҬЇ ָ Ғ Ầɼ Ӑ╦

ɼPowerPoint 2010 ᶕ Ṣ ᴰ ҿ Ї ᶱԋ ΊЇ ֙ Ίᶕΐ֩

ᵲ ҅ᴌ ԐЇҙҒᴰ ᴑᵫ ɼ 

ӎ ᵲ  

 PowerPoint 2010Їָᴂ װ ᵲɼ ꜡ Їה

װ ΐ֩ ᵲɼ 

¶ Ὶל ָ Ї ᴂל ԋ PowerPointɼ1 Ї∕

Ѓ ⅓ ɻ꜠ ɻ ЄЇװḈ ғ₉ӓᴑᵫָΐ֩ɼ 

לғῚװ ¶ Ὶָל ҅ ɼ2 װ ᵲ  ה

PowerPoint Ḫɼ3  

¶ ᶕ ɻ Ὴ Ί ᵲɼᶡ Ї Ḧ

꜡ ᴌ Ầ₴ ” Ї Ғᴰᶕ ҹ ɼ 

¶ ᶕ Ίװ ɼ 

 

 

 

 

                                                 

1
  Microsoft SharePoint Foundation 2010Ѓᶱᴗҟᶕ Є ᾭ  Windows LiveË IDЃᶱүָᶕ Єɼ  SharePoint 

2010 Ї  Microsoft Office Web Appsɼ  Windows Live ҅ ᾭ ꜙЇ  50 ғᴰ

ɼ 

2
  Microsoft SharePoint Foundation 2010Ѓᶱᴗҟᶕ Є ᾭ  Windows LiveË IDЃᶱүָᶕ Єɼ  

3
 ᶕ Ґװ Ӑ҅Е  Microsoft Office Communicator 2007 R2  Microsoft Office Communications Server 2007 R2Ж

Windows Live MessengerЖ  IMessenger Ὶל ɼ  Office Communicator 2007 R2  Office 

Communications Server 2007 R2  IMessengerAdvanced ɼ 
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ᴑה ᵣ ᵲ 

∕ ɻ└ ᵲ₴ ‟ Ї Ғ҅ ɼ ЇPowerPoint 

2010 ᶕ ᵲɼ 

ᴑ ᵲ 

Ҳ  PowerPoint 2010 ᵲ ‟ ɼ 

¶  Microsoft PowerPoint Web App Ї װ Ḧ ɻ

ɼ Ίהװ  Web ₉ӓᴑᵫ  

PowerPoint 2010 Ҳ ҅֙ ΊЇ Ҳ ᵲɼ4 

¶ Microsoft PowerPoint Mobile 2010  ᶱԋ҅ ЇҘҿ Ḉ  

Windows ҏᶕ ɼ װ ҏ ɼ5 

                                                 

4
 Office Web Apps ЇInternet Ї  Internet ExplorerɻFirefox  Safari Їװ  SharePoint Foundation 2010

Ѓᶱᴗҟᶕ Є ᾭ  Windows Live IDЃᶱүָᶕ ЄɼOffice Web Apps  Office 2010 ꜗ Ӑ ֙ ɼ 

5
 ɼ ֙ ꜠ꜗ  InternetɼOffice Mobile 2010  Office 2010 ɻ ᴌ  Office Web Apps 

Ҳɼ῎  Office 2010  Windows ЃWindows Mobile 6.5 Єҏ ᶱ ɼOffice Mobile 2010  Office 2010 

Ӑ ҅֙ꜗ ɼ 



 

 

 

 6 
 

PowerPoint 2010 Е ῇԋ  

∕ מ  

ᵩ  

ῇ ɻ  - ꜗ ϼ 

 PowerPoint 2010 Ҳ ῇ ӎ ᵩ Ї Ὶל ᴌɼה ᴌҲ ῇ

Ї ֙ ᴰ ῇ ҲЇ ғῚָלΐ֩ Ὶל ᴌɼ 

ה ᴌҲ ῇ Е 

¶ ӫ ɼҿ Ҳ ῇӫ Ḉװ Ї Ҳ└ ӫ ᶕ꜠

꜠ ꜠ɼ 

¶ ◑ ɼ ₵ ꜠ ᵲ◑ ῇ ЇװḈ ᴭ └ ᴂל

└ Ὺ ɼ 

 

 1Е ◑PowerPoint 2010 Ҳ ה ɼ 
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¶ Ίɼ ꜘ ₴ɻ ɼ ҲЇᴰḦ ԓה ᴌ

Ҳ ῇ ɼ 

¶ ɼᶕ Ї ᾭ₴ װ

ɼה Ҳ ҅ү ה ᴌҲ ҅ ᵲҿҒ ᾥ

ἥɼ 

 

 2ЕהŅ Ίņ Ņ ņ ɼ Ņ Ίņ Ņ

ņ ҏ ꜗ Ї ӫ ɻ ₴ ◑ ɼ 

¶ ᵲҿ Е Ҳ ᵣ ῚלῪ

Ї ҲῚל ɼה ᴌ ῇ ᴰḦ ᴂ

Ї װ Ҳ ᵲҿ꜠ Ї ᵲҿ ┼

꜠ ∆ ҅ ⅎ ɼ 

Е  

¶ Ҳ ῇ ᴌ Ї ῇ ᴌ ◖ ɼ Ї Ҳ ᵩ

Ὴ ᵲ׃ ᵣԓ Ҳ ◖ Ї ᵩ ᴌҒᴰ ɼ 

װ ¶ ῇ Ҳ ᴌɼ◑ ɻ ꜘ ₴ ҿ ῇӫ ɼ 

ה ¶ ᴌҲװ ῇ Ғ ῇ ᴌК Ņ ῇ ņ Ņ ῇ ņ

ҲЇ ῇ ᵩ ᴌЇ ₵Ņ ῇņ Ї ₵Ņ └ ᴌņɼװ

ῇ Їד ᶕװ Ί ӎ ҏ ᵩ Ғᴰ ᴌɼ 

¶ PowerPoint 2010 ᶱԋ ᵩ ɼ ῇ҅ Їᶡ  WMVɻWMA 

 MP3ɼ Ίᵩ ”ԓ ᵲ ɼ Ҏ ᶱ  DirectShow Ѓ

ᴰ֥ ЄЇPowerPoint 2010 Ὶל Їᶡ  DivXɻMOV  H. 264ɼ 
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¶ ᵩЕ Ҳ ῇ ᴌ ꜡ԓ∕ ꜠ ɼᵜ Ї ῇ

֙ ᵩ ᴌ ꜘ ᴌ Їה ᶕ ꜘ ΐ֩ɼװ Ї

ᵩ ᴌ Ḧ ɼ 

└ ֙ ЇPowerPoint 2010 ᶱԋ ᵩ ΊЇװ ꜡⁯ ᴌ

ɼ ₵ Ї  3 ɼ ᵩ Ғ

Ї ῴ ₵҅ ҏ ᵲɼ 

¶ ᴮ ᵩῡ Е ҅ ҏ Ї ῚװָלᶱῚ К

Ņᴮ ᵩῡ ņ Ί ῇ ᵩ ᴌ Їװ ꜡ ҅

ҏ ᵩ ɼ 

 

 3Е  Backstage 

Ҳ ŅḪ ņ

ҏ ᵩ

ᴮ ɼ 

Е ῗ ◑ ᵩ ꜗ ᵫ ῇ ᵩ ᴌ Ḫ Ї

҅ ɼ 
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ה ῇ  - ꜗ ϼ 

ῇ ҏ └ Ҳ ЇװḈ Ҳ ɼ6 

┼ Ҳ ῇש └  4 ҲɼPowerPoint 

ᴰ ῇ ҲЇ װ Ҳ Ї ₴ PowerPointɼ 

 

 4Е ┼ ῇש └ Web ҏ ῇ

Ҳɼ 

                                                 

6
  Internet ᵣ ɼ 
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ᴌ - ꜗ ϼ 

Ҳ Ẩɻ ɻ ɻ ꜠└ӫ ɼ ֙ ᴌЇ ₴

Ҳ ɼ 

 

 5Е

Ҳ

ᴌɼ 

Е  

¶ Ї Ґ װ  F1 Ҳᶕ ∆ ɼ

PowerPoint 2010 ꜘԋ Ї ԓ ב ᵩ ᴌ ɼ 

 

¶ ᴌ ԓ ה ᴌ ῇ ᵩɼה ῇ Ί ᶱ ᴌɼ 
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Ί - ꜗ ϼ 

 PowerPoint 2010Ї ᶕװ ҅ ∆ ԓ ἥ Ί ᾥ

ɼ 

¶ Ņ ņЇ ɻ ɻ ɻ ɼ 

¶ ԋ ΊЇ Їװ ֬ Ίɼ 

¶ ᵩ ΊЇ Ņ ņ Ņ ņЇװ Ņ ņ Ίɼ 

¶ ᶕ Ņ∩ ņ Ί׃Ḧ ἥҲ Ὺ Ї ῚᵯῪ ɼ 

 

 6Е ҏ ἥЇ ⅎ⌡ ᾩɻ

Їװ ∩ ἥ ᾣ ɼ Ί ꜡ ҅ ἥ ҿ ɼ Ї

ԋ װ ꜘ ɻ ɻ ɻ ɻ ɼ 
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¶ ᶕ ◑ Ί ЇװḈ ἥ ׃ ᴭ └

Ὺ ɼ 

 

 7Е ◑ꜗ

◑ װ

ἥЇ ҙ ◑

ҿ Ѓ

Є ◑ҿ

ꜗ ɼ 

Еᶕ ɼ Ņ ņɻŅ ņ Ņ ņ Ҳ

Їװ ԓ ɼ ҙЇ Ҳ Ғ└ Ὴ Ї ῚҲᴑ҅

└Ņ ņ װת ҅ү ЇῚҲ ᶱԋ ɼ 

ЕMicrosoft Word 2010ɻMicrosoft Excel®  2010  Microsoft Outlook ®  2010 Ӥ ᶱԋ

Ίɼ 

ῇ  - ꜗ ϼ 

Ҳ ἥ К לPowerPoint 2010 ҲῚ ה Ҳ

ɼ ה ꜠ ᾥ Ҳ ɼ 

Е  WordɻExcelɻOutlookɻMicrosoft Publisher  Microsoft OneNote ®  ҲӤ ᶕװ

ꜗ Office 2010 ה ɼ 
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∕ ₴  

⅓  - ꜗ ϼ 

⅓ ꜡ԓᶕ ꜘ ɻ ꜘ Ї ҙ ꜡ԓ ɼ

 PowerPoint 2010Ї ᶕװ ⅓ ꜗ Ѓ ғװ ҏ

Ҏ ⅓ Є ᴭɼ 

 

 8Е Ņ ņ ⅓ ԓ ᴭ Ҏ Ӑ҅ɼ 
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ᶕ Ņ⅓ ņ ҅ה ∆ ⅓ Ҳ Ї Ί ꜘ ⅓

ԓᴭ Ї  9 ɼ 

 

 9ЕPowerPoint 2010 Ҳ Ņ⅓ ņ ה Ҳ ҅ ⅓ Ї Ї

҅ה ∆ ⅓ Ҳ ɼ 

Е Ņ⅓ ņ Ҳ ҅ ⅓ װ ꜠ ҏ ɼ 

꜠  - ꜗ ϼ 

꜠װ Ὺ Ҳ ꜘԋ꜠ ᾣ Ї ҙ ꜡ԓᶕ ᴭ׃ Ⱶ

Ҳ ᴂל └ Ὺ ҏɼPowerPoint 2010 ꜠ Ҳ ꜘԋ ꜘ ꜠ᵲЇ

ҙ ᶱ ꜡ԓ ɻ ӎ ꜠ Ίɼ 

Е ҏ Ὺ Ї ᶕװ ҏ ᾣ └ ӫ ꜠װ ɼ

ᵩҲ ꜘӫ Ї װ Ņ꜠ ņ Ѓ  10 Єҏ Ņ ņ Ґת ֙ӫ ɼ

꜠ Ї ӫ ɼ 
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 10Е  PowerPoint 2010 Ҳ ɻ ꜠ ɼ 

꜠ ═ - ꜗ ϼ 

ԋ҅֙ ӎ꜠ ∆Ї ᶕ Ὴ ɼ Ҳ Ὶל

꜠ Ї ה КҒῴ ɼ 

Ņ꜠ ═ņ ᵲ ғ҅֙ Microsoft Office Ҳ ᶱ ԓ ┼

Ņ ═ņ Ί ᵒɼ ҿ ∕ ӎ꜠ ЇҒ ῴ ∕ ᴂɼ

┼ ꜠ Ї ₵Ņ꜠ ═ņ Ї ₵ ┼꜠ ɼ

Ї ₵Ņ꜠ ═ņװ Ї ꜠ ԓῚל Ὶ

ל Ҳᴑ ɼ 

Е װ Ņ꜠ ņ ҏ Ņ ꜠ ņ Ҳ └Ņ꜠ ═ņɼ Ї  Alt+Shift+C ה Ҳ

┼꜠ Ї ₵ ꜠ ɼ 
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 Office Ӏ  

PowerPoint 2010 Ҳ ꜘῪ Ӏ ᶱԋҵ Ї ꜡

 Office 2010 Ҳ∕ ҅ Ҙҟ ᵲ Ȃ 

₵ Ӏ ЇPowerPoint 2010 Ὶᵯ ᵲɼ ɻ ɻ ᵩɻ

ᶕ Ӏ Їה ꜡ Ḧ

Ҳ ᾣ ԝ ɼ Ї Ҳ∕ Ѓᶡ  SmartArt ῗ  Excel 

2010 Є Ї ᴰ ꜠ғ Ӏ Ḧ ҅ Ȃ 

װ ᶕ Ӏ ᵩɻ װ ∕ Ӏ ɼ

үָ ᴗҟ Ї ⧵װ ӎӀ ɼWord 2010ɻExcel 2010ɻOutlook 

2010  Microsoft Access®  2010 Ҳ ᶱԋ Ӏ Ї װ  Office 2010 

Ҳ ɼ 

Е  

PowerPoint 2010 Ņ ה ¶ ņ ҏ ŅӀ ņ Ҳ װ  40 үῪ Ӏ Ї ҙ הװ Ҳ

 Office.com ҏ ᶱ ᴭ ῚלӀ ɼ ŅӀ ņ Ҳ  Office.com ⌡ ñ 

Ӏ ᴰ ꜠ ɼ 

¶ ᶕ Ӏ ᾣ ∕ ӎӀ Ї Ņה ņ ҏŅӀ ņ

Ҳ Ӏ ɻӀ ᵩ Ӏ ɼ Їᶕ ŅӀ ņ ŅḦ ╦Ӏ ņ

Ὺ Ḧ ҿ ӎӀ ɼḦ Ї Ӏ ꜠ ԓ PowerPointɻWordɻExcelɻ

Outlook  Access 2010 Ҳ Ὺ ɼ 

¶ ᶕ Ņ ņ Ғ Ӏ Ҳ ɼ ŅӀ ņ Ҳ ҏ

ɼ 

¶ ῗ ᵫ∕ Ὴ ӎӀ Ḫ Ї ҅ ɼ 
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 11Е  

PowerPoint 

Ҳ Ņ

ņ

ҏ ŅӀ

ņ ɼ 

 SmartArt  - ꜗ ϼ 

Їғ ᶕ Ї ꜡ ɼ Їҿ Ὺ

ᴮ Ὶ ɼ ЇOffice 2010 ҿ ΐ 130 Ғ ꜘ

ԋ Ὶל SmartArt Ї ἥװ ῇ ∆ ∕ ɼ 

 Office 2007 Ҳ ῇ ֙ Їᴑᵫָ ⧵װ ָ ╔ ɼSmartArt 

ҵ Ѓה∆ └ ɻ ῗ ЄЇװ ꜡ ᶕ ꜘ ᴶ

ῗ∕ ɼ 

Office 2010 Ҳ ꜘ ɻ ῗ װ Ὺ ɼ ᶕװ

Ί ῗ Їᶡ װ Ҳ ꜘ ἥЇ ҙ ᶕװ Ņ Ίņ

Ņ ņ ҏ Ņ ņ ת ῗ Ҳ ἥɼ 
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 12ЕŅ  SmartArt ņ Ї Ņה ņ Ҳ Ņ ῇņ ɼ 

Е  

¶ ῇ  SmartArt ЇŅSmartArt Ίņ Ņ ņ Ņ ņ ᴰ ꜗ ҏɼ

ŅSmartArt Ίņ Ņ ņ ҏЇ ꜠ғӀ ҅ ɼ

װ ҏ Ņ ņ ЇהҲ װ Ғ Ї ₵҅Ґ Ὶ └

Ҳɼ ꜘ└ Ҳ Ὺ ᴰ ꜠ Ҳ ɼ 

¶ ἥ ᴌ ῇ SmartArt Ҳ Ї ᵥⅎ ԓ ἥ ⅎ

ɼ Ḧ ᴌ ᶕ SmartArt ԓ Ї Ҳ ῇ ɼҿ Ї

Ҳ Ї Ņ Ίņ Ņ ņ ҏ Ņ ņ ҲЇ ₵Ņ ņɼ 

SmartArt Ҳ ה ¶ Ὺ Ї ᶕ ŅSmartArt Ίņ Ņ ņ ҏ Ņ ņ

Ί  SmartArt ҿ ɼ 

¶  SmartArt Ҳ  Office.com ⌡Ї  12 ɼOffice.com ҏ  SmartArt 

ᴰ ꜠ ⌡Ҳɼ 

¶ Office 2010 ָ ⌐װ  SmartArt ɼ 

Е  Word 2010ɻExcel 2010  Outlook 2010 ҲӤ ᶕװ  SmartArt ɼ 

῎  - ꜗ ϼ 

 PowerPoint 2010Ї װ ҏ∕ ῎ ɼ ֙҅הװ ᾨ∕ ῎

Ҳ Їװ ꜡ ᶕ  ñ ה ῎ Ѓ  ╪ ╫ ╬Є└ ꜘ ῎

Ѓ  13 Єñ ᶕ ҵ ҅ Ίה ∕ ῎ ɼ 
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 13Еᶕ Ņ῎ ΊņҲ Ņ ņ ҏ Ҙҟ

῎ ɼ 

Е ῇ῎ Ї Ņ ῇņ ҏ Ņ ņ ҲЇ ₵Ņ῎ ņװ ῇ ῎ Ї

Ņ῎ ΊņҲ Ņ ņ ɼ Ї ₵Ņ῎ ņ Ґ Їה Ҳ ῎ ɼ 

ῇ῎ ῇ Ғ ᵣ Ὶל ҲЇ∑ PowerPoint D ҿ ῇ ɼ 

ӫ  - ꜗ ϼ 

ᶕ Ѓ  Tablet PC  Wacom TabletЄЇ∑ ᶕ Ҳ ꜘῪ

ЇPowerPoint 2010 ᴰҿ ᶱ ɼ ┼ ҿ ЇḦ

װ Ї ᶕ Ί ᵣ ɼ 
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 - ꜗ ϼ 

ᶕ װ ɻ ἥ ᵩ ɼ ҏ ꜠ Ὺ

Їᴰ ꜠ װ ᵫ ɼ 

 

 14Е ꜠

ҏ ɻ ἥ

ᵩ Ї ꜠

װ ᵫ

ᵣɼ 

Е ᵩ ɻ ἥɻ ӎ Ņה ņ Ҳ ῇ Їᴰ

ɼ ԓ ꜡ ҏ Ὺ Ї ᴂҒ ԓ ᵣ Ҳ

ἥ ῚלῪ ɼ 
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ӎ  - ꜗ ϼ 

װ ∕ ɼ ӎ ᵲЇ װ ɻ ֢ɻ◑ ҩ

ү Ї  15 ɼ 

 

 15Е ᶽ ҩ

ү Ї ⅎ⌡

ɻ

֢ɻ◑

ת ɼ 

Е ӎ ᵲЇ ᴂ ꜘ└ꜗ Ί Ҳɼҿ Ї ₵Ņ

ᴌņ װ  Backstage Ї ₵Ņ ņɼ Ņ ӎꜗ ņ Ņ ӎ Ί

ņ ҏЇ ŅהҐ∆ᵣ ∆ņת Ҳ Ņ ņЇת └Ņ ņɻŅ ֢

ņɻŅ ◑ ņ Ņ ņ  ɼת

 - ꜗ ϼ 

ῗ ᵫ∕ ָ Кה PowerPoint 2010 Ὺ ᶱ Ҳ

 Duarte Design ∕ ɼ Ї ₵Ņ ᴌņ װ  

Backstage Ї ₵Ņ ņɼ ₵Ņ ņЇ Ņ֒ ∑ņɼ 
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Ί 

ꜗ  - ꜗ ϼ 

ɻ ᵣ └ ɼת  Office 2010 Ҳ ᶱ

ӎꜗ Ї ԋᴶש Ί Ї ҿ ᶱ ꜘү ᵲᵩ ɼ ꜡

ᶕ  PowerPoint ᶱ ꜗ Їה ᶕ Ὺ ᵲɼ 

¶ ∕ ӎꜗ ҏ Ὺ ЇװḈ ᵲ  

PowerPoint 2010 φ ү ɼ 

¶ ꜗ ҏ └ ‼ ғ ᴑꜙ ῗ ḈװЇת װ

└  ɼת

¶ ꜗ ᶱҏҐ ЇװḈ ‼ ᶱ Ίɼᶡ Ї

Їꜗ ҏᴰ ҏҐ װ ᶱ Ὴ ΊЇ  16 ɼ 

 

 16ЕҏҐ Ίᴰ ꜠ ɼ 
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Microsoft Office Backstage  - ꜗ ϼ 

ꜗ Ї └Ņ ᴌņ ɼ ₵ Ḫ Їה ᶕ

װ װ ᴌ ӎ PowerPoint φ ɼ 

 Backstage שԋᴶ Ņ ᴌņ Їҿ ᴌ ᴑꜙ ᶱԋ ҅ᵣ ɼᶡ

Е 

¶  Backstage Їᴰ ŅḪ ņ ɼ הװ ᵣ ᴮ

Ҳ ᵩɻ ᴌ ɻ Ғ ΐ֩ ָḪ ɼ 

¶  Backstage ŅḦ ņ ҲЇ ⧵װ Ї  װ

PowerPoint 2010 ᴌɻPDF  XPS ᴌ ɼ װ ◖

Ḧ ҿῚל ᴌ Їᶡ  PowerPoint Ї ᴌ ∕

Ḧ ҿ ◖ ɼ Ї װ Ḧ └ ᵣ װ

ᵲꜗ ɼ 

¶ Ņ ņ Ѓ  17 Є ᶱ҅ ᵩ Ї Ї

Ὴ ɼ 

 

 

 

 

 17ЕBackstage 

Ҳ ᶱ

ɼ 
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Е  

¶ Ї װ ɼ  Backstage Ҳ Ņ ņ Ѓ  17 ЄҏЇ

₵ ҿŅ ņ Ї Ņ ņɼ Ї  

ɼ 

¶  Backstage Ҳ Ņ ᴌņ Їװ ᴌ ᵣ ∆ ɼ ᴌ

ᵣ └ װ ᴂɼ 

ᵲ 

 (SDI) - ꜗ ϼ 

PowerPoint 2010 ү ᶱԋ ɼ Ї ү

ᵣԓ Ὴ ҲЇ  18 ɼ 

װ ҅ү Ҳ  Backstage Ҳ Ї ҅ Ҳ ɼ

ү Ὴ ҲЇ װ ҏ Ѓ

ԋ Єɼ 

 

 18Еᶕ

┼ ү

ɼ 

ЕPowerPoint 2010 Ҳ ᶱ Ӥ ҿŅ ņ(SDI)ɼ 
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 - ꜗ ϼ 

ҿ װ Ї װ ᴂ ҅ү ɼ  PowerPoint 2010 

ҲЇ װ ⅎ └ ⅎ ҲЇװḈ ɼ װ װ

҅ ⅎ ҅ү ᵲ Ї לῚװ ӎ ɼ Ї

꜠ Ї װ ɼ 

 

 19Еᶕ ɼ 
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Ḧ  - ꜗ ϼ 

ᴂ Ὴ ᵲɼ ᵲԋ҅ Ї ∕ᵲԋῪ Ї Ḧ ῗ ԋ ɼ

ҿḦ Ғ Ὶל ᴌЇ ῗ ᴌ Ғ ɼ ҅

 ñ ∕ ᴌ Ⱶ ԋɼҒ Ї Ғᴰῴ ԋϼ  

 Microsoft Office Ҳ ԋ ꜠ ꜗ ЇOffice 2010 

װ Ḧ ῗ ᴌɼ7 װ Backstage Ҳ ה ŅḪ ņ

Ї ɼ 

 

 20Е װ  Backstage ҲŅḪ ņ ҏ Ņ ņ Ґ └  

ɼ 

 

 

                                                 

7
 Ḧ ꜠Ḧ Ḧ ꜠ Ḫ ɼ ꜠Ḧ ҅ Ḧ └Ґ҅ ᴰ Ї

Ḧ ῗ Ḧ ҏ ꜠Ḧ ɼ ֙ Ї  Backstage Ҳ ₵Ņ ņЇ ₵ŅḦ ņɼ 
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װ ¶ ה Ḧ ɼ  Backstage ŅḪ ņ ҏ Ņ

ņҐ └ ɼ 

¶ Ї Backstage Ҳ הװ ŅḪ ņ ᾨ╦ ꜠Ḧ ɻ ֒ү

꜠ ɼ ‟ҐЇ Ḧ ῗ ԋ Ї∑ װ ᶕ ҏ

꜠Ḧ ɼ 

Е  

¶ ꜠ ᴌ Ҳ ῚלῪ К  Backstage Ҳ ŅḪ ņ ҏЇ

₵Ņ ᴌᵣ ņ ɼ  20 Ҳ Ņ ņ Ҳ Ņ ῗ ņ Ґ └ ɼ 

װ ¶ ҅ Ҳ ῗ Ḫ ɼ 

ꜗ  -  ꜗ ϼ 

 PowerPoint 2010 Ҳ Ὺ װ ɼ ꜗ Ї

װ Ņ ņЇᶡ ŅḦ ņ Ņ Ḧ ņЇװḈ װ Ӑ╦

Ὺ ɼ ꜗ ꜡ ҅ └ᵣЇ Ғ ᶕ Ņ ņ ɼ 

 

 21Е

҅ү

Ї ₵

װ  

ɼ 
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Е Їד װ Ї ᴑᵫ ᵲɼ ₵ Ὺ

Ņ ņɼ Ї ᶕ Ї װ  Ctrl Ņ ņЇ ᶕ

Ҳ ꜠ɼ ғ ҅ Ғ Їᴰ ꜠ ɼ 

Е ꜗ ԓ Word 2010ɻExcel 2010ɻOutlook 2010 װ  Publisher 

2010 Ҳ ɼ 

 - ꜗ ϼ 

Ї ҅ Ὶל ɼPowerPoint 2010 

ᾭ ԋ ᴌӐ ⅓ ɼ ᾡ Ί ꜠ ᵩ

Ґ Їᵜ Ҳ װ  Windows ᴑꜙ Ὶל

ɼ 

 

 22Еᶕ Ґ

Ὶל ᴌɼ 

Е Ҳ Ї  PowerPoint ɼᶕ ᶽ װ Ņ

ņ ɻ Ӑ ꜠ Ὶל ɼ 
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OneNote  - ꜗ ϼ 

ԋḪ ԋῪ ɼᵜ Ї ᵫḦ ֙Ḫ ԝ

└ Ḫ К 

Ṩ꜡ OneNote 2010 װ ∕ Ї Ғ׃

Ї ⅓ ɼ  OneNote ҅ᶽЇ

 PowerPoint 2010 ɼ  23 Ҳ └ ЇOneNote ᴰ

Ҳ ꜘ҅ү ɼ װ Ї ₵ ᴌ

Ḫ ɼ 

 

 23Е

ЇOneNote 

ꜗ ү

Ҳ

ꜘ҅ү Їװ

ᶱ

ᴌҲ ᵣ

ɼ 

Е ᶕ  PowerPoint Ї ꜠҅үᾨ╦ Ḧ  PowerPoint 2010 ᴌ

Ї  OneNote 2010 Ҳ ɼ 

Е  Word 2010 ᶕ  Windows®  Internet Explorer®  6  Web 

Ӥ ᶕװ  OneNote 2010 ꜗ ɼ 
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ᵲ 

ӎ ᵲ  

 - ꜗ ϼ 

Ї ₵₉ ᴭ Ї  Web ᴰ Ї үָ

Ҳ ҅ ɼ8 үָ װ Ὶ Web Ҳ ɻ Ḧ

Ї ᴂל ԋ PowerPointɼ 

Ņ ņᴰ∕ ҅ү URLЇ װ ᴌ ғῚָלΐ֩  URLɼ

₵ Ї װ ב  PowerPoint Web App ɼ 

 

 24Е ╦ ᶕ

Ņ ņꜗ

Ї ᴂלה  Web 

Ҳ

ɼ 

Е ῎ ᶕ  Microsoft SharePoint
®

 Foundation 2010 ҙ ԋ Office Web AppsЇ∑

װ Ὺ ɼ ∑ЇPowerPoint 2010 ᶕ  Windows LiveË ᵲҿ ꜙɼ  

Windows Live ҅ ᾭ ꜙЇ  50 ғᴰ ɼ 

                                                 

8
  SharePoint Foundation 2010Ѓᶱᴗҟᶕ Є ᾭ  Windows Live IDЃᶱүָᶕ Єɼ  SharePoint 2010 

Ї  Office Web Appsɼ 
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∕  - ꜗ ϼ 

 PowerPoint 2010Ї װ ғ ԋ ꜠ ָ ΐ֩ Ї ∕

װ ԓᴑᵫ Їᶡ ┼ └ ҏɼ

₵₉ ∕ ЇῚҲ װ Ḧ ɻ ꜠ ɻ

ᾩ ꜠ ɼPowerPoint ᵲ ҿ ЇҒᴰ ɼ 

 

 25Е ∕ Ḧ ɼ 

Е ԓ Ҳ Ņ ┼ ņꜗ  PowerPoint 2010 Ҳ

ɼ ꜠ װ Ї װ ┼Ὺ Ҳ ᾩ Ίɼ 

ᾩ Ї ᵥ ҏ  Ctrl ɼ 
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ΐ ∕ᵲ - ꜗ ϼ 

Ї ᴑꜙ ᵲ Ⱶɼ  PowerPoint 2010 Ҳ ΐ ∕ᵲꜗ Ї ғװ

Ԑ ҅ ɼ9 ꜠ ָ֙ װ ᴂל

ɼ װ PowerPoint 2010 Ҳ ה ꜠ғῚל ɼ10 

 

 26Е ҅ ҅ үᵣ Ї ᴂל

Ḫ Ї ҙ ₴ PowerPoint ғלᴂ ɼ 

¶ ᵲ Ҳ Ḧ Ὶל Ầ ɼ Ḧ ЇῚל

Ӥ └ Ầ ɼ 

ה ¶ ҏ ₴∆ Ҳ ╦ ɼ Ї  27 Ї

 Backstage Ҳ ŅḪ ņ ҏ Ὶל ғלᴂ Ї Ї

װ ᵲ11ɼ 

                                                 

9
 ΐ ∕ᵲ  SharePoint Foundation 2010Ѓᶱᴗҟᶕ Є  Windows Live IDЃᶱүָᶕ Єɼ  Windows Live ΐ ∕ᵲ

ꜗ  2010 Ґ ₴ɼ 

10
 ᶕ Ґװ Ӑ҅Е  Microsoft Office Communicator 2007 R2  Microsoft Office Communications Server 2007 R2Ж

Windows Live MessengerЖ  IMessenger Ὶל ɼ  Office Communicator 2007 R2  Office 

Communications Server 2007 R2  IMessengerAdvanced ɼ 




















































































